
 
                                                    

 
          

    

901 Santerre Drive, Grand Prairie, TX  75050  

 

 

APPLICANT INSTRUCTIONS 

 

We appreciate the interest you have in our Company.  We thank you for your employment application, and we look forward to 

the possibility of you working with us.  This instructional sheet is for your information, and you should keep it for reference. 

 

Please fully and legibly complete the employment application and accompanying forms so that they may be easily read.  Be 

certain that all forms are completed in their entirety and signed.  Incomplete or unsigned documents will not be considered.  

Use the abbreviation "n/a" if a certain section is not applicable to you. 

 

Your employment application will be reviewed and placed in our files for a certain period of time.  As the appropriate openings 

become available, your application as well as others will be considered.  You do not need to contact us to inquire about job 

availability after you have submitted your application.  Should you be among the most qualified applicants for an available 

position, you will be contacted, and an interview will then be arranged. 

 

Offers of employment are made to those who are considered to be the most qualified to fill specific job vacancies.  

Qualifications may include job experience, training, education, or other such characteristics.  Among other things, your work 

history and references will be verified through the appropriate sources. 

 

Any and all decisions made by this Company, including those involved in the selection and hiring process, are done so without 

regard to race, color, creed, sex, age (as dictated by law), national origin, veteran status, or disability. 

 

This Company voluntarily subscribes to the Texas Workers' Compensation Act pursuant to Article 8308, V.A.C.S. 

 

Thank you again for your interest in our Company. 
 

 

 

INSTRUCCIONES DE CANDIDATO 

 

Apreciamos el interés que usted tiene en nuestra Compañía. Le agradecemos por su aplicación de empleo, y pensamos con 

mucha ilusión en la posibilidad de usted trabajando con nosotros. Esta hoja de instrucción es para su información, y usted 

debería guardarlo para la referencia. 

 

Por favor totalmente y legiblemente complete la aplicación de empleo y formas acomodadoras de modo que ellos puedan ser 

fácilmente leídos. Esté seguro que todas las formas son completadas en su totalidad y firmadas. Los documentos incompletos 

o no firmados no serán considerados. Use la abreviatura "n/a" si una cierta sección no es aplicable a usted. 

 

Su aplicación de empleo será examinada y colocada en nuestros archivos durante un cierto período del tiempo. Cuando las 

aperturas apropiadas se hacen disponibles, su aplicación así como otros serán considerados. Usted no tiene que ponerse en 

contacto con nosotros para preguntarse de la disponibilidad de trabajo después de que usted ha presentado su aplicación. Si 

usted estar entre los candidatos más calificados de una posición disponible, se pondrán en contacto con usted y arreglarán 

entonces una entrevista. 

 

Las ofertas del empleo son hechas a aquellos que, como se considera, son el más calificado para ocupar puestos de trabajo 

específicos. Las calificaciones pueden incluir experiencia de trabajo, educación, educación, u otras tales características. Entre 

otras cosas, su historia de trabajo y referencias serán verificadas por las fuentes apropiadas. 

 

Alguno y todas las decisiones tomadas por esta Compañía, incluso aquellos implicados en la selección y alquilando el proceso, 

son hechos así sin hacer caso de raza, color, credo, sexo, edad (como dictado según la ley), origen nacional, estado veterano, o 

invalidez. 

 

Esta Compañía voluntariamente se suscribes al Acto de Compensación de los Trabajadores de Texas de acuerdo con Artículo 

8308, V.A.C.S. 

 

Muchísimas gracias  por su interés a nuestra Compañía. 



 

 

          901 Santerr e Dr.  

     Gr and Pra ir ie ,  TX  75050  
 

EMPLOYMENT APPLICATION 
                       
 

AN EQUAL OPPORTUNITY EMPLOYER 
 

This company provides equal employment opportunity to all qualified persons without regard to race, color, creed, sex, age, religion, national 
origin, veteran status, or disability. 
 
Our employment practices provide that all individuals be recruited, hired, assigned, advanced, compensated, and retained on the basis of their 
qualifications and treated equally in these and all other respects without regard to race, color, creed, sex, age, religion, national origin, veteran 
status, or disability. 
 
This company complies with the Americans With Disabilities Act of 1990.  As such, please inform us if you require any accommodation. 
 

 
APPLICANT INFORMATION 

 
 
Name: ___________________________________________________________________________ Date: ________________________ 
                     Last                                                        First                                                          Middle 

 
Address: ______________________________________________________________________________________________________ 
    Street                   City     State        Zip Code  
 
Telephone number: _______________ Mobile/Beeper/Other Phone # __________________ E-mail Address _______________________ 
 

Ever applied for employment or previously worked with this Company?           (  ) Yes            (  ) No           
 
If yes, state what month and year: ________________________ Position applying for: ________________________________________ 
 
Referral Source (Please check the appropriate category and name the source.) 

 
Walk-in         Staffing Agency       

Employee        Advertisement       

 School          Other        

 

     

If necessary, best time to call you at home is _______:_______   If they have been explained to you, are you able to meet the 

May we contact you at work?           Yes      No   attendance requirements of the position?   

 

If yes, work number and best time to call: __________________   N/A          Yes         No 

  
Date available for work    ______/_______/______  Will you work overtime if required?     Yes      No 
                
What is your desired salary range or hourly rate of pay?   If no, please explain       
  
$        Per _______________________          
         Are you age 18 or older?                  Yes        No 
          
Type of employment desired:      Full-Time           Part-Time           Authorized to work in the U.S.?        Yes        No  
                

Seasonal               Temporary     Ever convicted of a felony?               Yes        No 
          
Type of work schedule interested in (Check all that apply.)  If yes, please explain                   

           
Days               Evenings         Nights        Overtime  __________________________________________________ 

     
 Weekends      Split Shift        Rotating Shift   __________________________________________________  

                            Conviction of a felony will not necessarily bar you from employment. 
 

AM 

PM 



 
 

 

Starting with your most recent employer, provide the following information. 

Employer                                                                                  Telephone # 

                                                                     (         ) 
                                 Month         Year                      Month          Year 

Dates employed:                      /                  to                /           
Street Address                                                         City                               State 
  

Compensation (Starting) 

  Hourly            Salary $                          per 

Starting job title/final job title 
Commission/Bonus/Other Compensation 

 
$ 

Immediate supervisor and title (for most recent position held) May we contact for reference? 

 Yes      No     Later 

Compensation (Final) 

 Hourly            Salary $                          per 

Why did you leave? 

Commission/Bonus/Other Compensation 

 
$ 

Summarize the type of work performed and job responsibilities. 

What did you like most about your position? 

What were the things you liked least about the position? 

Employer                                                                                    Telephone # 

                                                                      (         ) 
                                    Month         Year                            Month          Year 

Dates employed:                       /                        to                           /           

Street Address                                                         City                               State 
  

Compensation (Starting) 

 Hourly            Salary $                          per 

Starting job title/final job title 
Commission/Bonus/Other Compensation $ 

Immediate supervisor and title (for most recent position held) May we contact for reference? 

 Yes      No      Later 

Compensation (Final) 

 Hourly            Salary $                          per 

Why did you leave? 

Commission/Bonus/Other Compensation $ 

Summarize the type of work performed and job responsibilities. 

What did you like most about your position? 

What were the things you liked least about the position? 

Employer                                                                                  Telephone # 

                                                                    (         ) 
                              Month         Year                           Month          Year 

Dates employed:                        /                        to                          /           
Street Address                                                         City                               State 
  

Compensation (Starting) 

 Hourly            Salary $                           per 

Starting job title/final job title 
Commission/Bonus/Other Compensation $ 

Immediate supervisor and title (for most recent position held) May we contact for reference? 

 Yes      No     Later 

Compensation (Final) 

 Hourly            Salary $                          per 

Why did you leave? 

Commission/Bonus/Other Compensation $ 

Summarize the type of work performed and job responsibilities. 

What did you like most about your position? 

What were the things you liked least about the position? 

Employer                                                                                 Telephone # 

                                                                    (         ) 
                                    Month         Year                            Month          Year 

Dates employed:                      /                       to                            /           

Street Address                                                         City                               State 
  

Compensation (Starting) 

 Hourly            Salary $                          per 

Starting job title/final job title 
Commission/Bonus/Other Compensation $ 

Immediate supervisor and title (for most recent position held) May we contact for reference? 

 Yes       No      Later 

Compensation (Final) 

 Hourly            Salary $                          per 

Why did you leave? 

Commission/Bonus/Other Compensation $ 

Summarize the type of work performed and job responsibilities. 

What did you like most about your position? 

What were the things you liked least about the position?                                     

 

E EMPLOYMENT HISTORY 



 

Are you currently employed?    (  ) Yes   (  ) No 

 
We routinely contact an applicant’s current employer for reference purposes. Would this pose any difficulty or problem for you? 

 (  ) Yes   (  ) No      If yes, please explain: _________            _______________________________________ 

 

Explain any gaps in your employment, other than those due to personal illness, injury or disability.       

                

                

                 

 

If not addressed on previous page, have you ever been fired or asked to resign from a job?                                 Yes     No 

 If yes, please explain              

                

                 

Starting with your most recent school attended, provide the following information. 

School (include City & State)     Years 
Completed 

                   Completed      GPA 
 Class Rank 

     Major/Minor 

   Diploma          GED 

 Degree  _________________ 

 Certification ______________ 

 Other ___________________ 

  

   Diploma          GED 

 Degree  _________________ 

 Certification ______________ 

 Other ___________________ 

  

   Diploma          GED 

 Degree  _________________ 

 Certification ______________ 

 Other ___________________ 

  

   Diploma          GED 

 Degree  _________________ 

 Certification ______________ 

 Other ___________________ 

  

 

List name and telephone number of three business/work references who are not related to you and are not previous supervisors. 
If not applicable, list three school or personal references who are not related to you. 

Name                   Title       Relationship 
           to You 

             Telephone    Number of 
Years Known 

  
 

  

  
 

  

  
 

 
 

 

E     EMPLOYMENT HISTORY (CONTINUED) 

E EDUCATIONAL BACKGROUND 

   REFERENCES 



 

To what job-related organizations (professional, trade, etc.) do you belong? 

(Exclude memberships that would reveal race, color, religion, sex, national origin, citizenship, age, mental or physical disabilities, veteran/reserve National 
Guard or any other similarly protected status.) 

Organization Offices Held 

  

  

  

  

List special accomplishments, publications, awards, etc. 

(Exclude information that would reveal race, color, religion, sex, national origin, citizenship, age, mental or physical disabilities, veteran/reserve national guard 
or any other similarly protected status.) 

             

                 

In your current or a prior job, have you ever written safety instructions or directions to be followed by employees? 

 Yes  No     Not Applicable 

 If yes, please explain:               

                 

Is there any other job-related information you want us to know about you?         

                 

                 

 

 

I certify that the information given on this application is true, correct, and complete. I also certify that I have accounted for all 
of my work experience and training as asked. I understand that misrepresentation or omission of material facts will be cause 
for cancellation of my consideration for employment or dismissal, if employed. I understand and agree that, if employed, the 
employment shall be “at will”. That is, either I or the Company may end the employment relationship at any time for any reason 
(not prohibited by law) or for no reason. Also, I understand that no employee or representative of the Company has the authority 
to enter into any agreement with me for employment for any specific period of time or make any agreement with me contrary 
to the foregoing. I understand that this Company does subscribe to workers’ compensation insurance. I understand that I am 
not to lift any object unless I am familiar with the given situation and am reasonably sure that doing so alone can be safely 
accomplished. Otherwise, I know that it will be my duty to refrain from lifting the object until I have obtained assistance. I agree 
to abide by all of the Company’s policies, procedures, and instructions, and also to report immediately to my supervisor any 
and all job related incidents resulting in injury or illness. I understand that failure to report such incidents before the end of the 
work periods in which such incidents occurred may cause the Company not to render voluntary payment of any resulting 
medical claim(s). I understand that employment as a driver is contingent upon my insurability, and if employed as a driver, I 
am subject to immediate discharge if I become uninsurable for any reason during the course of my employment. I certify that 
I have no objection to the following conditions of employment: (1) available for overtime when scheduled (2) submitting to a 
drug test when requested (3) returning all Company property at the time of separation (4) abiding by the rules and regulations 
of the Company (5) submitting to a security search when requested (6) available to work any shift, any department, or any job 
when assigned by the Company at the prevailing rate at that time. 
 
 

    RELATED INFORMATION 

A APPLICANT CERTIFICATION AND AGREEMENT 

    DO NOT SIGN UNTIL YOU HAVE READ THE ABOVE APPLICANT CERTIFICATION AND AGREEMENT.        
 

     I certify that I have read, fully understand and accept all terms of the foregoing Applicant Certification and Agreement. 

 
 
    APPLICANT SIGNATURE: ________________________________________________       DATE: ______/______/______ 

 


